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March 16, 2010

PROPERTY MANAGEMENT AGREEMENT / TENANT FIND ONLY

This agreement is made the                  day of                     2010
Between;


Trim Investments LTD  T/A Homematch

29 St. Austins Drive, 

Carlton,

Nottingham 

NG4 3EY 

(Hereinafter called the agency) 

And the Landlord known as:

1st landlord                                  ___________________________________________
2nd landlord

 ___________________________________________
(Hereinafter called the landlord) 

The Landlord agrees to appoint the Agent, to act for him/her in renting out the property and is intended to create an agreement whereby the Landlord contracts the Agency to perform property management services, under the terms and conditions as stated overleaf for the property known as:

Property Address:                       _________________________________________

                                               
_________________________________________

_________________________________________

Post Code:

_____________________




                                               
(Hereinafter called the property) 

Correspondence Address: 
_________________________________________

_________________________________________

_________________________________________

Tel:                              (Home)                                        (Work)

(Mobile)                                       (Email)
Marketing

Initial rent sort will be £______________ pcm.  This rental excludes water rates, council tax and all other amenity charges.  The rent sort will not be reduced without prior consent of the Landlord. If you do have a minimum please to work please advise us £_______ pcm.   
I agree to a ‘For Rent’ board being placed outside the property     YES  /  NO    (Please delete as appropriate)
Before we can advertise your property we must have the following;
1. Signed copy of this contract

2. Keys

3. EPC  / Corgi gas certificate / Insurance certificate

4. Property checklist

5. Landlord identification

Do you accept;
1. Smokers

YES?NO

2. Children

YES?NO

3. Pets

YES/NO If some not others please stipulate_____________________________________________________

4. DSS

YES/NO

Keys
I enclose  …… set (s) of keys to enable accompanied viewings. 

(The landlord agrees to provide three sets of keys to the property prior to the commencement date of tenancy agreement.  If all sets are not provided, Homematch will automatically obtain a spare set and the charge will be £10.00 plus vat per set, plus the cost of the keys.)

Legal Requirements

I enclosed a copy of gas safety certificate.
YES / NO    (Please delete as appropriate) 
Please arrange  YES/NO
I enclose a copy of buildings insurance.

YES / NO    (Please delete as appropriate) 
Please quote      YES/NO

I enclose EPC certificate


YES / NO    (Please delete as appropriate) 
Please arrange   YES/NO

Copy of any current inventory


YES / NO    (Please delete as appropriate) 
Please arrange   YES/NO

Fire Safety
I confirm that all soft furnishing comply with The Furniture & Furnishings Regulations 1988.  Should you need further advice on this please visit our landlords advice section on our website or ask us.  Please list any furnishings/equipment that are not to be included in the let;

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I enclose the periodic electric test/certificate
YES / NO    (Please delete as appropriate) 
Please arrange YES/NO

I enclose PAT test cert. for appliances provided
YES / NO    (Please delete as appropriate) 
Please arrange YES/NO

Landlord Identification

New legislation states, that when agents are acting on behalf of a client in the sale or let of a property, we must hold the following two pieces of identification;

1. Photographic ID either Passport or Driving License

2. Proof of address, such as a utility or council tax bill

These must also be the same as the address used for correspondence.

Property Information

	
	Location
	Status
	Current provider
	Account Number

	Gas Meter

	
	On account / prepay
	
	

	Electric Meters
	
	On account / prepay
	
	

	Water Meter
	
	Rates / metered
	
	

	Stop Cock
	
	NA
	NA
	NA

	Telephone number
	
	Dead / Live
	
	

	Burglar Alarms
	
	Code:
	Maintenance
	NA

	Carbon Monoxide Detectors
	
	Current reading:
	NA
	NA

	Car Parking
	
	Allocated/Reserved
	NA
	NA

	Council Tax Authority
	
	
	
	

	Council Tax Band
	
	
	
	

	Bin collection days
	
	
	
	

	
	
	
	
	


I confirm that the agreement is in effect from …………………………………….. and the property is available for viewings from……………………………..2008 and/or will be vacant for letting from………………………………2008

This agreement may be terminated by either party by giving one months notice in writing to the other party.  However once the property is tenanted by a tenant introduced by the agent, three months notice in writing must be given by the Landlord to the Agent.
I confirm I agree to the terms & conditions herein;

Signed………………………………………………     Date…………………………………………….

                                   (Landlord 1 
Signed………………………………………………     Date…………………………………………….

                                   (Landlord 1 
Signed………………………………………………     Date……………………………………………..
                                   (Agent)

TENANT FIND ONLY  - TERMS AND CONDITIONS £250 + Vat

The agency undertakes to;
1. Advertise the letting as per our detailed marketing information, description, photo’s, local information.

2. Complete all viewings (out of hours is standard)

3. Complete employers reference request if available
4. Complete landlords reference request if available
5. Complete standard credit check/electoral roll
6. Collect personal contact information, bank account details, email & phone numbers where possible.

7. Ensure money laundering checks are complete, photo ID collected & NI Number

8. Raise assured short-hold tenancy contract once all references are completed

9. Collect the deposit & the first months rent in advance

10. Ensure at standing order is completed in advance.
11. We do not lodge deposits unless requested.

12. A balance of all funds is transferred via bacs to the landlord.
For an extra charge

1. Meet & Greet the tenant, hand over keys £60
2. complete inventory, take meter readings & forward letters to all amenities £60

Check-out Charges

1. Visit after checking out, take meter readings, collect keys forward to landlord £60

2. Inspection of property & report to landlord on wear & tear condition of property £60

3. Organisation of any work / key holder service £60 per rental period. Timed charged separately.
The Landlord undertakes to:

1. Acknowledge that the Agency will act only as agents on behalf of the Landlord and cannot be held liable for the Landlords property being unoccupied or for the being unable to let the property at the rent required by the Landlord.

2. To keep the property in a fit state for occupation by tenants at all times unless the property may be deemed unfit for occupation through any fault of the tenant.

3. To acknowledge that the Agency cannot guarantee rents in any way.

4. To inform any Building Society or other lender of the intention to let the property if requested in writing.

5. To keep up to date with any mortgage or loan payment and Building Insurance premium, which relates to the property.

6. To provide a set of keys as required for each tenant, or to reimburse the cost of duplicate.

7. To agree to pay the agency £250 + vat finders which will be spent on newspaper advertising costs, any additional advertising to be agreed with the Landlord by prior arrangement. 
TERMS AND CONDITIONS MANAGED PROPERTY
The agency undertakes to;
1. Act only as agents on behalf of the landlord.
2. Make its best endeavours to locate suitable tenants and let the property at the rental required by the landlord but gives no guarantee that this renal can be achieved.
3. Market the property through any medium it sees fit in order to generate interest in the property from prospective tenants.
4. Advertise the property on; own website, Rightmove, Primelocation, Find a Property.com, Fish4.co.uk

5. Take employer and landlord references on any prospective tenants who may apply for the property.
6. Set up an Assured Shorthold Tenancy Agreement for a minimum term of six months in the correct manner and re- new such tenancy at the Landlords written request.
7. Sign any Tenancy Agreement only in the capacity of Agents on behalf of the Landlord.
8. Complete an inventory of the property only if furnished or specifically requested which seeks to determine the condition of the Landlords property and its fixtures, fittings, furniture and effects. This inventory may be utilized by the Agency at any time to act in its capacity as final arbiter in any disagreement between Landlord and tenant over the condition of or damage to or replacement of any to item documented inventory. (Digital photos can be stored on request)

9. Collect rent as and when it becomes due under the terms of the tenancy. Our fee to be taken off the gross figure, the balance of rent paid on to the landlord. (Obviously the Agency cannot give any guarantee that any tenant will pay rent whether legally demanded or not. This does not affect the Landlords right to pursue the tenant thorough the courts for rent due for which this Agency will complete all paperwork for the Landlords approval at an hourly fee of £20 hour + Vat). 
10. To make a final property inspection on vacation of the property by the tenant to determine any damage which may have been caused by the tenant and to remunerate the Landlord for any such damage from the security deposit which is obtained from the tenant and which is held by the agency as a “stakeholder.” (This does not affect the Landlords ultimate right to pursue the tenant through the courts for the amounts relating to damage in excess of the amount of the security deposit obtained by the Agency).
11. To inform the Landlord of any maintenance required to the property which is reported to the Agency by the tenant or is found to be required during a routine property inspection to be carried out every six months payable @ £50 per visit. (The Agency can, if requested provide no obligation quotations for such maintenance from its own tradesmen for the Landlords approval.)
12. To dispatch a suitable tradesmen to the property in the event of an emergency reported by the tenant in circumstances which have caused or are likely to cause damage to the property or the Landlords possessions therein and report such an emergency to the Landlord at the earliest opportunity. Cost to be passed on & deducted from monthly rent collected.
13. To issue a full statement to the Landlord of rents collected and commissions, fees and maintenance deducted from the rent at the end of each calendar month together with a cheque/or bacs payment as applicable for the amount of the net rent due to the Landlord.
14. To charge a tenant finders fee of £250 (this will be charged each time a tenancy is set up with new tenants.
15. To charge a commission of 10% of gross rents collected for the property (minimum fee of £45 pcm).
16. To visit the property on tenant checking out, take meter readings, advise suppliers, collect keys,  inspect the property & report to landlord on wear & tear condition of property £50.
17. Organise and gain quotations for any work necessary to re-let.
18. We do not lodge deposits unless requested and if requested we would use the government scheme DPS as listed on our website.
The Landlord undertakes to:

8. Acknowledge that the Agency will act only as agents on behalf of the Landlord and cannot be held liable for the Landlords property being unoccupied or for the being unable to let the property at the rent required by the Landlord.
9. To keep the property in a fit state for occupation by tenants at all times unless the property may be deemed unfit for occupation through any fault of the tenant.

10. To allow the Agency to carry out emergency repairs to a value of £200.00 without further recourse to the Landlord (Negotiable)

11. To agree to the Agency acting as final arbiter in all matters relating to the tenancy.

12. To acknowledge that the Agency cannot guarantee rents in any way.

13. To complete any maintenance (or permit the Agency to complete any maintenance) required to the property which is deemed by the Agency to be the Landlord within twenty eight working days of the date that the Landlord was informed of such maintenance being required.

14. To inform any Building Society or other lender of the intention to let the property if requested in writing.

15. To keep up to date with any mortgage or loan payment and Building Insurance premium, which relates to the property.

16. To provide a set of keys as required for each tenant, or to reimburse the cost of duplicate.

17. To agree to pay the agency £250 finders fee per tenancy period, which will be spent on newspaper advertising costs, any additional advertising to be agreed with the Landlord by prior arrangement., and any other fees stipulated above regarding inspections @ £50 per six months & checking out costs £50 per tenancy.
18. To agree that should there be a disagreement and or mediation required for repairs/damage/maintenance to the landlords property, the landlord agrees to be liable to pay for and put right  any said items, ready for the new incoming tenant, until agreement can be reached and or funds recovered where possible from the previous tenant.  This may take the form of mitigation with or through the DPS or any other depositing holding authority and should that be the case also agree to pay the  fees for Homematch handling this on their behalf
19. To agree that if a tenant pays more than two months advance rent, for a managed tenancy property, Homematch reserve the right to hold 10%, in a client account, of the balance in lieu of possible maintenance required during the remainder of the paid term, the advance term being as stated in the AST, to be refunded at the end of the said term if not required less any outstanding costs at that time.

Your information will be held in line with Data Protection Act 1998
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29 St Austins Drive, Carlton, Nottingham, NG4 3EY

Tel:  01159 939 600          Fax: 01159 939 601

Homematch is a trading division of Trim Investments Limited

Registered in England & Wales No: 5533278 Vat Reg. No. 920 5882 23
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